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Application for Approval of Outreach Event

Department of Chemistry, Oregon State University

Instructions: Overtype the non-emphasized plain text within the table cells with your question responses. After signing the declaration at the end of form, and appending relevant material safety data sheets (MSDS), present the hard-copy application file to the chair of the departmental safety committee. The application will be reviewed by the committee and department chair and either approved or denied within three working days.

ONCE APPROVED, THE NATURE OF THE EVENT MAY NOT ALTER SIGNIFICANTLY FROM THAT DESCRIBED HEREIN WITHOUT FURTHER REVIEW.

	1. Name:
	name...
	2. Date of event:
	mm-dd-yyyy

	3. Contact information: e-mail and phone...

	4. Provide a brief description of proposed outreach event:

descriptive text/title (2-3 sentences)...



	5. Where will event take place? and briefly describe nature of venue (capacity etc.):

address of location + descriptive text...



	6. Describe make-up of intended audience/participants (number, age):

descriptive text...


	7. How will the event be supervised? Comment on ratio of participants to supervisors and the selection of volunteer supervisors (e.g. faculty, graduate students, SAACS members):

descriptive text...


	8. What training/instruction will volunteer supervisors receive prior to event?:

descriptive text...


	9. List experiments/demonstrations to be performed:

1) itemize demos/activities...


	10. List all chemicals (& quantities) to be used (including solvents, cryogens, and gases):
1) itemize chemicals...
[obtain MSDS for each substance and collate in appendix at end of application]

	11. How will chemicals be transported to/from event and how will waste materials be managed?:

descriptive text...



	12. What protective equipment will participants (& demonstrators) be provided with?:

descriptive text...



	13. What provisions have been made for the possibility of accidents (fire, chemical spills, injury/illness etc.)? 

descriptive text...


	14. Declaration: I declare that the information provided above is accurate, that I have read and understood the implication of all relevant MSDS files, and that the nature of the event proposed will not alter significantly from that described.

Signed:............................................................................     Date:....................................



	Approval by safety committee:

                                  Event approved                              Event denied

Signed:............................................................................     Date:....................................

 (chair)

Signed:............................................................................     Date:....................................

 (safety committee representative)




List below dates and locations where this event has been repeated in essentially the same format:

DATE
LOCATION
COMMENTS

App. #


office use only
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